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 Temporary Personnel Employees 
for the Water Testing Laboratory 

 



STATEMENT OF NO BID 
 

THIS FORM MUST BE RETURNED IF YOU ARE SUBMITTING A “NO BID” 
 
It is the intent of the Suffolk County Water Authority to afford all suppliers an equal opportunity to bid on all 
commodities, operating supplies, equipment and/or services as listed in this specification. 
 
In the event your firm declines to bid, kindly advise the Suffolk County Water Authority Purchasing Department to that 
effect by completing and returning this document. 
 
We, the undersigned have declined to bid on your Request for Quotation/Proposal 

 
RFP 1494 - TEMPORARY PERSONNEL EMPLOYEES FOR THE WATER TESTING LABORATORY 

 
REASON FOR NOT BIDDING: 
 
___  We do not offer this product/service. 

___  We are unable to supply the product/service at this time. 

___  We are unable to meet the specifications. 

___  We are unable to meet the bond requirements. 

___  We are unable to meet Insurance requirements. 

Other________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________ 

 
We understand that if the “no bid” letter is not executed and returned, our name may be deleted from the list 
of qualified bidders for the Suffolk County Water Authority. 
 
Company Name:  
 
Address:  
 
Telephone:  
 
E-Mail Address:  
 
Completed By:  
      PRINT NAME 
 
Signature:  
 
 

 
*THIS FORM CAN BE MAILED OR FAXED TO 631-589-5268 

 
If  returning statement of no bid by mail, please mark outside of envelope “NO BID ENCLOSED” 
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June 13, 2016 

Re: RFP 1494 – Temporary Personnel Employees for the Water Testing Laboratory 
 
The Suffolk County Water Authority (SCWA), a public benefit corporation based in Oakdale, NY, 
seeks proposals for Temporary Personnel Employees for the Water Testing Laboratory 

Deadline for submission: Three (3) copies of your proposal and (1) USB type flash drive, 
including company overview, client list, relevant history and qualifications shall be 
delivered to SCWA, Purchasing Department, 3525 Sunrise Highway, Great River, NY  
11739, not later than 12:00 noon EST, July 5, 2016. 

Proposal must be submitted in a sealed envelope or carton, clearly marked with "Request for 
Proposal 1494 – Temporary Personnel Employees for the Water Testing Laboratory," the 
date, and the name of the proposer.  Any materials that are not so received may be opened as 
general mail, and result in invalidating the proposer's submission.  Facsimiles or emails of 
unsealed proposals will not be accepted under any circumstances. 
 
Interested bidders are invited to submit in writing or via e-mail, any questions on this contract to 
Mr. Marlon Torres, Purchasing Director, SCWA, 3525 Sunrise Highway, Great River, Long 
Island, NY 11739, fax 631-589-5268 or email marlon.torres@scwa.com.  Questions and 
answers pertaining to this proposal may be viewed at scwa.com by clicking on Contracts/Bid 
Notices.  Contractors must be registered and must log in to access Contract Documents, 
questions, answers and addenda.  It shall be bidder’s responsibility to regularly check 
www.scwa.com; www.empirestatebidsystem.com; and www.nyscr.ny.gov; for updated questions 
and answers, or addenda.  In addition, you may access all documents issued for this solicitation 
by login into the websites noted above.  Questions must be received no later than 72 hours prior 
to the bid date. 

Project Schedule 
The following Project Schedule is provided for information only.  Suffolk County Water Authority 
reserves the option of amending the schedule as deemed necessary. 
 
RFP Transmitted to Proposers June 13, 2016 
Close of Contractor Questions July 1, 2016, 4:00 PM 
RFP Due Date    July 5, 2016 
Contract Award Date   TBD 
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NOTICE TO BIDDERS 

 
 
NOTICE IS HEREBY GIVEN: The Suffolk County Water Authority (SCWA), a public benefit 
corporation based in Oakdale, seeks proposals for Temporary Personnel Employees for the 
Water Testing Laboratory. 
 
Invitation to Bid (ITB) documents are available for you to download by login in to the following 
websites www.scwa.com; www.empirestatebidsystem.com; or www.nyscr.ny.gov.   Questions 
and answers will also be posted on the public websites noted above. 
 
Deadline for submission - Your proposal shall be delivered to SCWA, Purchasing Department, 
3525 Sunrise Hwy, Great River, NY 11739, not later than July 5, 2016, 12:00 p.m., EST.   
 
Details relating to the proposed work are also on file and publicly exhibited at the Office of the 
Purchasing Department, of the Suffolk County Water Authority, 3525 Sunrise Highway,  
Oakdale, New York 11739 where copies of said documents may be obtained upon application.  
 
Minority and Women Owned Businesses are encouraged to bid. 
 
 
 
 

By Order of the 
SUFFOLK COUNTY WATER AUTHORITY 

 

  
 

______________________________________ 
Jeffrey W. Szabo, Chief Executive Officer 

 
 
RFP 1494 
June 13, 2016 
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RFP Terms and Conditions 
 

1. All proposals shall constitute an “offer” to provide the requested goods or services and in no 
way shall be construed as a commitment to award a contract, issue a Purchase Order, or to 
pay any costs associated with the preparation or submission of a proposal.  

2. Upon submission, all proposals shall become the property of Suffolk County Water Authority 
and shall be part of Suffolk County Water Authority's official files without any further 
obligation.  All responses will be held confidential and shall not be released to any third 
parties or the public without written authorization from the Proposer.   

3  In the event a Proposer submits confidential and proprietary information, the information 
must be clearly labeled as "Confidential and Proprietary" Suffolk County Water Authority 
shall maintain the confidentiality of such trade secrets to the extent provided by law. 

4. Proposer(s) shall not offer any gratuities, favors, or anything of monetary value to any 
officer, agent, contractor or employee of Suffolk County Water Authority for the purpose of 
influencing consideration of a proposal. 

5. Proposer(s) shall not collude in any manner, or engage in any practices, with any other 
Proposer(s) that may restrict or eliminate competition or otherwise restrain trade.  This is not 
intended to preclude subcontracts and joint ventures for the purposes of: a) responding to 
this RFP, or b) establishing a project team with the required experience and/or capability to 
provide the goods or services specified herein.   

6. Proposer(s), their authorized representatives, and their agents are responsible for obtaining, 
and will be deemed to have, full knowledge of the conditions, requirements and 
specifications of the RFP.  Submission of a proposal shall constitute acknowledgement of, 
and agreement with, said requirements and specifications. 

7. Proposer(s) will be expected to adhere to all standard contractual terms and conditions.  

8. Suffolk County Water Authority reserves the right to cancel this RFP or to reject any or all 
proposals received prior to contract award. 

9. Suffolk County Water Authority reserves the right to waive any formality connected with this 
RFP. 

10. Suffolk County Water Authority reserves the right to request clarification of any proposal 
after all proposals have been received. 

11. While it is not Suffolk County Water Authority's intent to "split" the award between multiple 
 Contractors, Suffolk County Water Authority reserves the right to select elements/products 
 from different proposals and to award or combine them in anyway, including, but not  limited 
 to awarding multiple contracts or dividing the work between multiple Contractors. 

12. Suffolk County Water Authority reserves the right to reduce the scope of the project or a 
 specific element and evaluate and/or award only the remaining scope or elements.  
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1494 - REQUEST FOR PROPOSALS 
 
SUFFOLK COUNTY WATER AUTHORITY – TEMPORARY PERSONNEL 
EMPLOYEES AT THE WATER TESTING LABORATORY 
 
SECTION II - INTRODUCTION 

1. INTRODUCTION AND PURPOSE 

The Suffolk County Water Authority desires to enter into a contract for the 
purpose obtaining temporary employees, as needed, for our Laboratory.  The 
purpose of this RFP and the specifications contained within is to obtain the 
services of a qualified Temporary Employment Agency.  

The Suffolk County Water Authority has provided its customers with a safe and 
reliable water supply for more than 59 years. While we seek to supply this 
water at a reasonable cost, we are equally committed to making sure the 
drinking water that goes out to our 1.1 million customers meets scientifically 
based federal and state health standards. 
 
To meet these high water quality standards, our state-of-the-art laboratory, the 
largest groundwater testing facility in the United States, analyzed more than 
64,000 water samples to produce over 182,000 test results. Last year, the 
Water Authority’s laboratory tested water samples for 278 chemical 
constituents, more than twice what is required. The lab operates around the 
clock, 365 days a year, which is necessary considering the Suffolk County 
Water Authority operates more than 598 wells and has over 5,800 miles of 
water main. 

2. PROJECT SCOPE AND OBJECTIVES 

A. SCOPE 

Absenteeism of Authority personnel due to illness, disability, vacations 
and personal time off, along with increasing water quality testing 
requirements has led to the need to hire temporary employees to work 
within our Laboratory.  For the purposes of this RFP, the classification of 
temporary personnel includes Chemists and Lab Technicians.   

1. Chemists:   

a) General Job Duties: Perform instrumental analysis of routine 
samples, review instrumental data, enter analytical results to 
LIMS, and complete data packages for assigned methods 
with minimum supervision.  Perform routine preventive 
maintenance of analytical instrument used for assigned 
analysis, following the instrument manual and/or laboratory 
procedure.  They are responsible for sample preparation and 
extraction, accurate preparation of reagents, calibration 
standards, and QC samples for assigned methods according 
to defined preparation methods. 
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b) Equipment Proficiency: Assignment dependent but may 
include the following instrumentation Liquid Chromatograph 
systems, Gas Chromatograph/Mass Spectrometer, 
Inductively Coupled Plasma/Mass Spectrometer, Inductively 
Coupled Plasma/Atomic Emission Spectrometer. 

c) Minimum qualifications:  Education – Bachelor of Arts 
Degree or Bachelor of Science degree in Chemistry; 
Experience:  Entry level up to five (5) years in environmental 
analysis.  Pharmaceutical or forensic analysis experience 
may be acceptable depending on the nature of the 
assignment.   

2. Lab Technicians:   

a) General Job Duties:  Perform less complex instrumental 
analysis of routine samples, review instrumental data, enter 
analytical results to LIMS, and completes data packages for 
assigned methods with supervision.  They are responsible 
for sample preparation and extraction, accurate preparation 
of reagents, calibration standards, and QC samples for 
assigned methods according to defined preparation 
methods. 

b) Equipment Proficiency:  Assignment dependent but may 
include the following instrumentation Ion Chromatograph, 
Liquid Chromatograph, Lachat system, UV/VIS 
Spectrophotometer, and Gas Chromatograph systems. 

c) Minimum qualifications:  Education – Associate of Arts 
degree in Science.  Experience – Entry level up to (5) years 
in environmental analysis.  Pharmaceutical or forensic 
analysis experience may be acceptable depending on the 
nature of the assignment. 

3. GENERAL REQUIREMENTS  

A. Upon notification, the Agency shall provide resumes of requested 
temporary personnel within forty-eight (48) hours.  SCWA will identify to 
the Agency, the person(s) who are authorized to request temporary 
personnel.  A telephone call or email from an authorized representative 
will constitute a request for service.   

B. The Authority reserves the right to interview the candidate prior to being 
hired to determine if the individual is qualified.  Furthermore, the Authority 
reserves the right to reject or remove any individual that does not meet the 
requested experience criteria and/or is deficient in the performance of the 
assignment.  Payment to the agency for an individual removed from the 
assignment will be limited to the time that the individual worked.   
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C. The Authority reserves the right to request of the Agency, background 
checks and drug testing of temporary service personnel to include but not 
limited to the following: 

1. Criminal 

2. Municipal Police Background Check 

3. Sex Offender 

4. SS Trace 

5. Employee Reference Check 

D. Due to the job requirements and environment, hiring decisions can be 
partially based on the results of background checks. 

E.  The Authority will pay actual costs of each background check and/or test 
and shall receive a copy of the results.  Costs for background checks shall 
be included with your proposal.  Failure to provide pricing for background 
checks will be considered as no charge for background checks to 
Authority. 

F. The Authority’s laboratory is located at 260 Motor Parkway, Hauppauge, 
New York.  All work assignments will be at this location.  The expected 
work hours is Monday through Friday, 8:30am to 5:00pm, excluding 
holidays observed by the Authority.  Temporary personnel will not be paid 
for lunch periods or holidays. 

G. The Authority does not contemplate the use of overtime.  However, in the 
event overtime does occur, the Authority will pay overtime at the rate of 
one and one half the contracted rate.  

H. Temporary personnel should be available for the entire length of the 
assignment; however, if a replacement is required, a two week notice is 
preferred, the procedure for such replacement will be as noted in items A 
through F above. 

I. The Authority reserves the right to increase or reduce the length of the 
assignment and will provide the agency with as much notification as 
possible. 

J. Upon request, the agency will provide assistance at no additional cost to 
the Authority to assist in any problem resolution. 

K. The Authority will not provide benefits to temporary employees, including 
but not limited to, health insurance, disability and workers compensation 
insurance (unless otherwise required by law), paid holidays, vacation 
days, sick days and personal days. 

L. The agency shall provide workers compensation insurance to any 
temporary personnel employee assigned to the Authority. 
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M. The agency will be responsible for the timekeeping of temporary 
personnel to record actual hours worked.  An Authority representative will 
sign a temporary worker’s time sheet on a weekly basis validating the 
hours worked.  Payment will be made for actual hours worked and 
supported by timekeeping records.  The agency will attach a copy of the 
validated timesheet to the invoice when invoicing the Authority. 

N. The time a temporary service employee enters and leaves his/her work 
station will be counted as actual hours worked and not the time they enter 
and leave the building.   

O. The agency will be responsible for the temporary personnel federal and 
state payroll requirements up to, but not limited to, payroll taxes, payroll 
reports and workers’ compensation. 

P. The agency will not charge the Authority placement fees if a temporary 
employee is selected for a full time position with the Authority provided the 
temporary employee has worked a minimum of six (6) months. 

4. PERSONNEL AGENCY QUALIFICATIONS: 

The temporary employee service provider must have been in business in the 
State of New York for a minimum of two (2) years as a corporation, partnership, 
individual or association that maintains a staff of qualified temporary personnel. 

5 TERM AND PRICING  

The term of this agreement shall be one year with two additional one-year option 
periods.   

Pricing shall remain fixed for the initial one-year period.  If this is not possible, an 
explanation for any proposed increases during the year shall be clearly stated in 
your proposal.  Pricing should be provided in ranges commensurate with the 
level of education and experience the qualified candidate possesses.  For 
example, a Chemist with a BS degree in Chemistry and 1-5 years experience 
should be shown at one price point, and at 6-8 years experience at another and 
so on.   

6. CONTRACT AWARD 

The Authority recognizes that one firm may not be able to satisfy its personnel 
request at any one given time within the timeframe required by the Authority.  
Therefore, the Authority may select more than one firm, in which event, the 
Authority will allocate personnel requests.    

7. REFERENCES 

The respondent must provide with their Proposal at least three references.  The 
references must provide the name and address of the company, the name and 
telephone number(s) of the contact person, a brief description of the services 
provided and the length of service for that company. 
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8. ADMINISTRATIVE SPECIFICATIONS 
 
A. Proposal Submission 
 

1) The proposal shall be signed by an official authorized to bind the offeror. 
 

2) Proposers shall submit 3 copies of their proposal, and one (1) electronic copy.  
 

3) Your proposal must be received by the Suffolk County Water Authority by 12:00 
pm EST on July 5, 2016.   The proposal must be addressed to: 

 
 Mr. Marlon Torres, Director of Purchasing 
 Suffolk County Water Authority 
 3525 Sunrise Highway 

Great River, NY  11739 
 
B. SCWA’s Rights to Proposals 
 

All proposals, upon submission to SCWA shall become its property for use as 
deemed appropriate.  By submitting a proposal, the offeror covenants not to 
make any claim for or have any right to damages because of any 
misinterpretation or misunderstanding of the specification, or because of any 
misinformation or lack of information.  SCWA has the following prerogatives with 
regard to proposals submitted: 

 
 To accept or reject any or all proposals; 
 To correct any arithmetic errors in any or all proposals; 
 To adopt any or all of a successful offeror’s proposal; 
 To negotiate modifications to the scope, fee and contract terms with the 

selected offeror prior to contract award. 
 

C. Inquiries and Information 
 
Interested bidders are invited to submit in writing or via e-mail, any questions on 
this contract to Mr. Marlon Torres, Purchasing Director, SCWA, 3525 Sunrise 
Highway, Great River, Long Island, NY 11739, fax 631-589-5268 or email 
marlon.torres@scwa.com.  Questions and answers pertaining to this proposal 
may be viewed at scwa.com by clicking on Contracts/Bid Notices.  Contractors 
must be registered and must log in to access Contract Documents, 
questions, answers and addenda.  It shall be bidder’s responsibility to regularly 
check www.scwa.com; www.empirestatebidsystem.com; and www.nyscr.ny.gov; 
for updated questions and answers, or addenda.    In addition, you may access 
all documents issued for this solicitation by login into the websites noted above.  
Questions must be received no later than 72 hours prior to the bid date. 

The Authority reserves the right to consider proposals for seventy five (75) days 
after the date of receiving proposals, waive any informalities or to reject any or all 
proposals submitted and to award contract to that bidder whose proposal, in the 
opinion of the Authority will be the most advantageous to the Authority. 

TERMINATION CLAUSE 

The Suffolk County Water Authority reserves the right to cancel the contract by 
giving not less than thirty (30) days written notice that, on or after a date therein 
specified, the contract shall be deemed terminated and canceled. 
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SECTION III – PROPOSAL EVAULATION, TERM & INSURANCE REQUIREMENTS 

1. Proposal Evaluation  

 Evaluation of the proposals shall be made by a team at the Authority made up of 
representatives of senior management.  The criteria for selection of the successful contractor 
shall be based upon the following: 

1. The degree in which the proposal meets or exceeds the general requirements of the 
 RFP.    

2. Cost 

3. Experience of the contractor /qualifications of proposed staff. 

2. Basis for Award: 

 The contract will be awarded to the bidder whose proposal is most advantageous to SCWA.  
The most advantageous proposal may or may not be the lowest price.  

3. Contract Period: This contract will cover a one year term beginning October 1, 2016 through 
September 30, 2017, with option to extend. 

4. Option to Extend: The initial contract term will be for a one-year period with two additional 
one year option periods at the same prices, if agreed upon in writing by both parties within 
sixty (60) days of expiration of this Agreement. 

 A statement that acknowledges: 1) the Proposer has read and understands the requirements 
of the RFP; 2) has carefully examined the conditions and factors that may impact the 
performance of the work, 3) agrees with the terms and conditions of the RFP, and 4) that 
Suffolk County Water Authority shall not be responsible for any error or inaccuracy in the 
RFP or any cost associated with submission of the proposal. 

 
5.  PROPOSER ACKNOWLEDGEMENT OF RFP REQUIREMENTS 

 

  DATE:           

  COMPANY NAME:         
        (LEGAL NAME) 
 
         
  COMPANY ADDRESS:        
 
             
 
  PRINTED NAME:         
 
  SIGNATURE:          
        (AUTHORIZED AGENT) 
 
  PHONE NUMBER:         

  FAX NUMBER:         

  E-MAIL ADDRESS:         
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CONTRACT  ADMINISTRATION 
 
 

6.   EVALUATION AND DOCUMENTATION OF VENDOR PERFORMANCE 

 
 

(a) Criteria. Performance evaluation shall conform to the requirements of the 
contract, including, but not limited to, quality and timeliness of performance, and fiscal 
administration and accountability. The Authority has identified specific objectives and 
evaluation criteria to be included as part of the contract. In addition, were practicable, the 
Authority has developed both qualitative and quantitative performance indicators, including 
outcome criteria. 

 
(b) Frequency. The Authority shall monitor the vendor’s performance against 

such standards and indicators on an ongoing basis and sufficiently far in advance of the 
end of the contract term to determine whether an existing contract should be extended, 
renewed, terminated, or allowed to lapse. A performance evaluation shall be done no 
less than once annually except for procurements below the small purchase limits. An 
evaluation report shall be prepared only in cases of deficient performance for small 
purchases. Notification to the vendor of deficient performance shall be made as soon 
as practicable, and shall not await the annual evaluation. The Authority’s Purchasing 
Director shall establish procedures to ensure systematic evaluation of vendor 
performance. 

 
(c) Report and Vendor Response. The evaluation and supporting 

documentation shall be incorporated in the report. A copy of the evaluation report shall be 
sent promptly to the vendor. Within fifteen days of receipt of a copy of the evaluation report 
(or any notification of deficient performance), the vendor shall respond in writing to the 
Authority’s Purchasing Director. Such response shall include a corrective action plan 
identifying with specificity the steps the vendor intends to take to remedy any deficiencies 
identified by the Authority. Failure to respond within the specified time shall constitute the 
vendor's agreement with the contents of the report, but will not release the vendor from its 
obligations under this section.  The Purchasing Director shall file the evaluation report 
within the vendor / contractor folder for storage and retrieval. 

 
(d) Contract Termination. Nothing in this section shall affect the Authority’s right 

to terminate a contract for deficient performance or otherwise, in accordance with the terms 
of the contract. 
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7. SERVICE PROVIDER LIABILITY AND INSURANCE REQUIREMENTS 

The Service Provider shall be responsible for all damage to life and property due to the 
negligent acts, errors or omissions of the Service Provider, its subcontractors, agents or 
employees, resulting from the performance of its service under this agreement.  Further, 
it is expressly understood that the Service Provider shall indemnify and save harmless 
the Suffolk County Water Authority from all claims, suits, actions, damages and costs of 
every kind and description, resulting from the negligent performance of the services of 
the Service Provider under this agreement, and such indemnity shall not be limited by 
reasons of enumeration of any insurance coverage herein provided.  Negligent 
performance of service, within the meaning of this agreement, shall include, in addition 
to negligence founded upon tort, negligence based upon the Service Provider’s failure to 
meet professional standards and resulting in obvious or patent errors in the progression 
of the work.  Nothing in this agreement shall create or give to third parties any claim or 
right of action against the Service Provider or the Suffolk County Water Authority, 
beyond such as may legally exist irrespective of this agreement. 

The Service Provider shall not be considered "approved" until he has obtained all 
insurance required under this specification and such insurance has been approved by 
the Authority. 

Insurance coverage shall be provided by an Insurance Company licensed as an 
"admitted carrier" by the New York State Insurance Department and rated by "A. M. 
Bests" at "A-" or better, or as otherwise deemed acceptable to SCWA. 

Insurance coverage shall be evidenced by a Certificate of Insurance submitted in a form 
acceptable to the Authority.  "Acord" or other blank certificates may not be acceptable.  
The Authority may request a letter of transmittal from the Insurance Company providing 
coverage indicating that the certificate is issued correctly and pursuant to their 
authorization. 

Thirty (30) days notice of cancellation, non-renewal or reduction of coverage is required.  
The insuring company shall not be released from liability or obligation for its failure to 
notify the Authority.  The certificate shall not contain provisions that are limiting, including 
but not limited to, "endeavor to mail" or "failure to mail such notice shall impose no 
obligation or liability of any kind, etc.".  Such provisions must be eliminated on the 
certificate. 

Contractual Liability Insurance as specified in paragraph A to follow, shall be provided to 
insure this agreement. 

The interest of the Suffolk County Water Authority, as additional insured and as primary 
insurance with no responsibility for payment of premium shall be added to all policies, 
other than Workers' Compensation and Professional Liability.  Evidence of this extension 
shall be by signed endorsement to the policy, such endorsement to be submitted to the 
Authority with the applicable certificate of insurance.  Mere recitation of the additional 
insured interest on the certificates may not be acceptable. 

Coverage shall be obtained, and maintained throughout the term of the Contract as 
follows: 

A. General Liability: 

Form Commercial General Liability (1986 ISO occurrence form or 
equivalent), including separate limits for Personal Injury, 
Products/Completed Operations.  Coverage to include Contractual 
Liability, general aggregate shall apply separately at each location 
and at each project. 
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Limits: $1,000,000 per occurrence/$2,000,000 general aggregate.  
$1,000,000 for Products/Completed Operations. $1,000,000 for 
Personal Injury Liability. 

B. Workers' Compensation: 

Form: Providing coverage to all employees in all states where operations 
will be performed under the terms of the contract.  Coverage must 
be afforded to all temporary personnel employees assigned to the 
Authority. 

Limits: As required by the Workers' Compensation Law of the State of 
New York or any State or Federal body having jurisdiction over the 
location of operations being performed. 

C. Professional Errors & Omissions Liability: 

 Form:   Professional Liability including by not limited to any act, error or 
omission in the rendering of professional services. 

Limit:   $1,000,000 per occurrence, $1,000,000 aggregate 

 

D. Crime Coverage including Employee Dishonesty - Third Party Fidelity 

Minimum Limit: $250,000 

Coverage must include Employee Theft of Client Property 
Suffolk County Water Authority to be named loss payee. 

  

The Authority will be notified of any significant impairment of any of the above limits at 
the inception of or during the contract. 

 
All certificates of insurance shall contain the following provisions: 
 
(1) Nature of work described on certificate (in case of liability or compensation 

certificates) shall be inclusive of work provided for under this project. 
 

(2) The period of certificates shall cover the period of the work or a new certificate 
shall be furnished before the current certificate expires. 

 
The Suffolk County Water Authority shall be the sole judge in determining the 
acceptability of insurance requirements. 
 

Insurance Carrier or Agent’s Acknowledgment 
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RFP 1494 
 
Project Description:   

 
Your Insurance Carrier or Agent must complete the Form below.  You must complete the Acknowledgment.  This 
Form shall be returned with the proposal submission. 
 
Insurance Agent :________________________________________________ 
 NAME OF FIRM 
Address:  

  

E-Mail Address:  
 
Telephone:  
 
Fax:  
 
Please review the SCWA insurance requirements for this proposal and confirm that you have read these specific 
requirements (pay particular attention to required limits) and that you are complying with them by placing a check in 
the appropriate box. 
 

 General Liability 
 Worker’s Compensation 
 Professional Errors & Omissions Liability: 

 
We have reviewed the insurance requirements set forth in the above proposal and are capable of providing such 
insurance to our insured in accordance with such requirements in the event the proposal is awarded to our insured 
and provided our insurer pays the appropriate premium. 
 
Dated:  

Sign:   
Authorized Insurance Agent or Representative 

 
Print Name:  

BIDDER’S ACKNOWLEDGMENT 
 
The Bidder herein acknowledges that he/she has reviewed the insurance requirements within this proposal and has 
considered the costs, if any, of procuring the required insurance and will be able to supply the insurance required as 
per the proposal, if awarded to the Bidder. 
 

Sign:   
 
   

Officer of Company 
 
Print Name:  
 

 
(Failure To Have This Form Properly Filled Out and Signed By The Insurance Agent As Well As The Bidder May 
Result In Your Bid Being Considered Non-Responsive.) 
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SECTION IV – MISCELLANEOUS RFP PROVISIONS  
 
Indemnification 
 
The Contractor shall defend, indemnify and save harmless, to the extent permitted by law, the Suffolk 
County Water Authority, its members, officers, agents, servants, and employees against and from all 
suits, losses, demands, claims, payments, actions, recoveries, judgments and costs of every kind and 
description and from all damages to which the Suffolk County Water Authority or any of its members, 
officers, agents, servants and employees may be subjected by reason of injury to any person or to the 
property of the Suffolk County Water Authority or of others resulting from the performance of the Contract, 
or through any act or omission on the part of the Contractor or his agents, employees, servants or 
subcontractor(s), or through any improper or defective machinery, implements or appliances used by the 
Contractor, his agents, employees, servants or subcontractor(s) in the performance of the Contract, and 
Contractor understands and agrees that he shall defend, indemnify and save harmless, to the extent 
permitted by law, the Suffolk County Water Authority, its members, officers, agents, servants and 
employees from all suits and actions of any kind or character whatsoever which may be brought or 
instituted by any subcontractor, material man or laborer who has performed work or furnished materials, 
in the performance of the Contract.  

Confidential Information 

The SCWA is subject to the provisions of the New York State Freedom of Information Law (“FOIL”).  
Under FOIL, certain SCWA records are subject to public inspection upon request.  However, trade 
secrets or information submitted to SCWA which if disclosed would cause substantial injury to the 
competitive position of a commercial enterprise may be (but are not automatically) exempt from public 
inspection under FOIL.  If a proposal contains such information, the vendor may wish to conspicuously 
identify the information and request that the identified information be withheld from public inspection.  
SCWA shall review such requests on a case by case basis.  Failure to identify such information shall be 
deemed consent to public inspection of the entire proposal. 

Contact Information 

Pursuant to State Finance Law sections 139-j and 139-k, this Solicitation includes and imposes certain 
restrictions on communications between the Authority and Bidders during the procurement process.  A 
Bidder is restricted from making contacts (i.e., an oral, written, or electronic communications, which a 
reasonable person would infer as an attempt to unduly influence the award, denial, or amendment of a 
contract) to any Authority member, employee or agent unless it is a contact that is included among certain 
statutory exemptions as set forth in State Finance Law sections 139-j (3) (a) from issuance of the 
Solicitation through final award and approval of the resulting Procurement Contract by the Authority (the 
“Restricted Period”). 

 
All communication concerning this Solicitation should be addressed to the SCWA’s Purchasing Director, 
Marlon Torres, 631-563-0334 or at marlon.torres@scwa.com.  The Authority may schedule a conference 
with the vendor(s) prior to any award.  Authority personnel are required to obtain certain information if 
contacted during the Restricted Period.  Upon the basis of this information, the Authority will make a 
determination of the responsibility of the Bidder who made the contact pursuant to statutory provisions.  
Certain findings of non-responsibility can result in rejection for contract award, and in the event of two 
findings within a four (4) year period by a Bidder, a Bidder will be debarred from obtaining Authority or 
other governmental Procurement Contracts.  Further information about these requirements can be found 
in the Authority’s Guideline Regarding Contacts during an Authority Procurement at www.scwa.com. 

 
The SCWA reserves the right to disqualify any bidder which makes unauthorized contacts to SCWA. 

Bidders are required to complete the attached forms titled “Form of Offerer Disclosure of Prior 
Non-Responsibility Determination” and “Affirmation of Understanding and Compliance” and 
return the completed forms with your proposal. 
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IRAN DIVESTMENT ACT  
 
As a result of the Iran Divestment Act of 2012 (Act), Chapter 1 of the 2012 Laws of New York, a 
new provision has been added to the State Finance Law (SFL), § 165-a, effective April 12, 
2012. Under the Act, the Commissioner of the Office of General Services (OGS) will be 
developing a list (prohibited entities list) of “persons” who are engaged in “investment activities 
in Iran” (both are defined terms in the law). Pursuant to SFL § 165-a(3)(b), the initial list is 
expected to be issued no later than 120 days after the Act’s effective date, at which time it will 
be posted on the OGS website.  
 
By entering into this Contract, Contractor (or any assignee) certifies that once the prohibited 
entities list is posted on the OGS website, it will not utilize on such Contract any subcontractor 
that is identified on the prohibited entities list.  
Additionally, Contractor agrees that after the list is posted on the OGS website, should it seek to 
renew or extend the Contract, it will be required to certify at the time the Contract is renewed or 
extended that it is not included on the prohibited entities list. Contractor also agrees that any 
proposed Assignee of the Contract will be required to certify that it is not on the prohibited 
entities list before SCWA may approve a request for Assignment of Contract  
 
During the term of the Contract, should SCWA receive information that a person is in violation of 
the above-referenced certification, SCWA will offer the person an opportunity to respond. If the 
person fails to demonstrate that it has ceased its engagement in the investment which is in 
violation of the Act within 90 days after the determination of such violation, then SCWA shall 
take such action as may be appropriate including, but not limited to, imposing sanctions, 
seeking compliance, recovering damages, or declaring the Contractor in default.  
 
SCWA reserves the right to reject any request for assignment for an entity that appears on the 
prohibited entities list prior to the award of a contract, and to pursue a responsibility review with 
respect to any entity that is awarded a contract and appears on the prohibited entities list after 
contract award. 
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A. 

FORM OF OFFERER DISCLOSURE OF 
PRIOR NON-RESPONSIBILITY DETERMINATION 

 
Name of Individual or Entity Seeking to Enter into the Procurement Contract:  

  

Address:  

  

Name and Title of Person Submitting this Form:   

  

Contract Procurement Number:  

Date:  

1. Has any Government Entity made a finding of non-responsibility regarding the individual or entity seeking to 
enter into the Procurement Contract in the previous four years? 

 
(Please circle): No Yes 
 
If yes, please answer 2 thru 4 questions: 
 
2. Was the basis for the finding of non-responsibility due to a violation of State Finance Law 139-j? 
 
(Please circle): No Yes 
 
3. Was the basis for the finding of non-responsibility due to the intentional provision of false or incomplete 

information to a Government Entity? 
 
(Please circle): No Yes  
 
4. If you answered yes to any of the above questions, please provide details regarding the finding of non-

responsibility below. 
 
Governmental Entity:           
 
Date of Finding of Non-Responsibility:  
 
Basis of Finding of Non-Responsibility:  
 
  
(Add additional information on reverse if necessary) 
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BIDDER’S  MUST ANSWER QUESTIONS 5 & 6 
 
5. Has any Governmental Entity or other governmental agency terminated or withheld a Procurement Contract 

with the above-named individual or entity due to the intentional provision of false or incomplete information? 

(Please circle): No Yes 
 
If yes, please provide details below: 

Governmental Entity:  

Date of Termination or Withholding of Contract:  

Basis of Termination or Withholding:  

  

  

  
(Add additional information on reverse as necessary) 
 
6.  Has any agency, including, but not limited to, the New York State Department of Labor, found you 

to be in violation of, or are you currently under investigation for, failure or the alleged failure to 
comply with the laws, rules or regulations requiring you to pay prevailing wage and supplements for 
any public work you or your firm has performed, for the failure or the alleged failure to comply with 
the laws, rules or regulations concerning the employment of children, or the failure or alleged 
failure to pay wages, or unemployment insurance tax payments within the past five years? 

 
(Please Circle)         No                                 Yes 
 
Offerer certifies that all information provided to the Suffolk County Water Authority with respect to State Finance Law 
139-k is complete, true and accurate. 

 
 

By: Date:   
 
 
Signature:  
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B. 

AFFIRMATION OF UNDERSTANDING AND COMPLIANCE 
 
 
 

Contract Number Related to Offer:  
 
 
 
 
___________________________________________hereby affirms that it has read and understands the 
Suffolk County Water Authority’s guidelines regarding its policy concerning Contacts during an Authority 
Procurement, and agrees to comply with SCWA’s procedures relating to this policy during the SCWA 
procurement. 
 
 
Date: 20__ 

 
 
Name of Officer:  
 
 
Address:  

 
 

  
Name and Title of Person Signing the Affirmation 
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C. 

      RFP  1494 
 

Name:  

Signature:  

  

 PRINT OR TYPE NAME OF PERSON SIGNING PROPOSAL 

 

PLEASE CHECK IF APPLICABLE 

 MINORITY OWNED BUSINESS 

 WOMAN OWNED BUSINESS 

 
Company Name: 

 

Company Address: 
 

Contact Person for Proposal Follow-Up: 
 

Business Contact Telephone: 
 

Cell Number:  
 

E-Mail Address: 

 

Fax Number: 
 

 


