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I.  Citizens Re-organization and Empowerment Grant 

Information 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        

The Local Government Efficiency (LGe) program, administered by the New York Department of State 

Division of Local Government Services, provides financial and technical assistance to local governments 

for planning and implementation activities necessary for the re-organization of municipal government and 

government functions.  The LGe program provides the opportunity for local government officials to examine 

and implement new initiatives that can help reduce the growth in municipal expenses and introduce new 

efficiencies in the delivery of services. 

The Local Government Citizens Re-Organization Empowerment Grant (CREG) program [State Finance 

Law (SFL), section 54(10)(q)] is one of three funding programs within LGe available to local governments.  

Specifically, the CREG program can assist local governments with:  1) the dissolution or consolidation of a 

local government entity in accordance with General Municipal Law (GML), Article 17-A; or 2) the 

establishment of a new coterminous town-village, that operates principally as either a town or a village (but 

not as both) in the place of a former town and a former village. The term “local government entities” includes 

most general purpose local governments and special improvement districts [SFL section 54(10)(q)(i)]. 

NOTE:  Local governments (other than towns created and villages incorporated on or before December 31, 

2017) that complete a municipal re-organization project as defined above will be eligible for the Citizens 

Empowerment Tax Credit (CETC) pursuant to State Finance Law, section 54(10)(p).  This funding is a 

separate source of additional annual aid and is awarded in amounts equal to 15% of the combined amount 

of real property taxes levied by all of the cities with populations of less than one million, towns, and villages 

that participated in the reorganization.  Any such additional annual aid provided by a CETC shall not exceed 

one million dollars.  A municipality receiving CETC aid must use at least 70% of such aid for property tax 

relief, and the balance of such aid for general municipal purposes. 

Smart Growth Impacts 

The Department of State is considered an “infrastructure agency” for the purposes of Article 6 of the 

Environmental Conservation Law, the State Smart Growth Public Infrastructure Policy Act.  Under this 

legislation, no state infrastructure agency shall approve, undertake, support or finance a public 

infrastructure project, including providing grants, awards, loans or assistance programs, unless, to the 

extent practicable, the project is consistent with statutory smart growth principles.  Smart Growth 

encourages community planning and development in priority economic growth areas where water and 

sewer infrastructure are available; encourages redevelopment of existing community centers; and protects 

important natural and historic resources, including water quality.  If any funds received from a CREG would 

be used for any public infrastructure project that supports local government reorganization, applicants must 

describe how the project would meet the Smart Growth criteria listed in the application. 

Minority and Women's Business Enterprise Development 

Article 15-A of the New York State Executive Law authorized the creation of a division of Minority and 

Women's Business Enterprise Development to promote employment and business opportunities on state 

contracts for minorities and women.  State agencies have been charged with establishing business 

participation goals for minorities and women.  For purposes of this procurement, the Department of State 

hereby establishes an overall goal of 30% for Minority and Women-Owned Business Enterprises (“MWBE”) 

participation, 15% for Minority-Owned Business Enterprises (“MBE”) participation and 15% for Women-



 

 

Citizens Reorganization Empowerment Grant Application and Instructions 

New York Department of State 

One Commerce Plaza, 99 Washington Avenue, Albany, NY 12231-0001 • 518-473-3355 • Toll Free 1-800-367-8488 • www.dos.ny.gov 

4 

Owned Business Enterprises (“WBE”) participation (based on the current availability of qualified MBEs and 

WBEs). 

Applicants must submit the MWBE Compliance Form with their application. Additional information may be 

found in Appendix D. 

If your project is selected for an award, you will be required to comply with all the contractual requirements, 

including demonstrating that a good faith effort is made to meet the goals for certified MWBE firm 

participation as stated in your contract and in accordance with Article 15-A of the Executive Law. 

If an applicant chooses to move forward with a project prior to any award announcement, they are 

responsible for meeting M/WBE requirements established by the State of New York.   
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II.  Application Information 

Eligible Applicants 

“Local government entities,” as defined by the State Finance Law Article 4-A and General Municipal Law 

Article 17-A, are eligible to apply for assistance under CREG.  These include towns, villages, fire districts, 

special improvement districts or other improvement districts, library districts, and other districts created by 

law.  For this grant program, local government entities shall not include school districts, city districts or 

special purpose districts created by counties under county law. 

Eligible Projects 

"Local government re-organization," pursuant to State Finance Law Article 4-A means the consolidation or 

dissolution of a local government entity in accordance with Article 17-A of the General Municipal Law; or 

the making of the boundaries of a town and village coterminous, any time after July 1, 2012, where such 

coterminous town-village operates principally as a town or as a village but not as both a town and a village.  

A local government entity may submit one or all of the following: 

1) Re-Organization Planning  

Developing consolidation agreements or dissolution plans requires considerable data 

gathering, analysis, and discussion to understand the current services and responsibilities of 

each involved local government entity.  A re-organization planning project must include an 

examination of the financial impact of reorganization on all involved local governments, an 

assessment of potential management and service delivery changes, a review of potential 

impediments related to re-organization, and a list of recommended steps to complete the re-

organization, as well as an inventory of other efficiency options if the re-organization is not 

completed.  A re-organization plan or agreement provides the blueprint for the disposition of a 

local government entity’s property, services, and obligations.  A sample re-organization work 

plan is described in Appendix C. 

2) Re-Organization Implementation  

Implementation activities pursuant to a dissolution plan or consolidation agreement will be 

eligible for funding if determined, either by the governing board or by citizen referendum, that 

re-organization is in the best interests of the local government entity and its residents.   

3) Expedited Re-Organization Assistance  

A referendum on the question of local government re-organization is required when the electors 

of a local government entity file a petition pursuant to Article 17-A of the General Municipal 

Law.  Local government entities that receive such a petition are eligible to apply for Expedited 

Re-Organization Assistance to cover costs associated with the development and dissemination 

of information to the electors prior to the required referendum. 

Municipal Resolutions 

To be eligible for a CREG award, all involved municipalities are required to include a resolution confirming 

the governing board’s support for the application.  Resolutions must be included with the application.  

Applications without resolutions will be deemed incomplete and will not be considered for funding.  For 

information regarding the content of resolutions, you may refer to Appendix B. Note:  If the local government 
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entity has been petitioned and is applying for Expedited Re-Organization Assistance, the resolution does 

not need to be provided with the application but will be required prior to contract execution. 

Project Funding 

The maximum cumulative CREG Award for a local government re-organization shall not exceed $100,000.  

Funding may be awarded as follows: 

• Awards for re-organization planning shall not exceed $50,000. 

• Awards for re-organization implementation shall not exceed $50,000. 

• Awards for expedited re-organization assistance shall not exceed $25,000.  Cumulative awards for 

expedited re-organization assistance and re-organization planning shall not exceed $50,000. 

All grants are reimbursement grants.  In order for awardees to receive full funding, the findings from any re-

organization studies/plans must be presented to the public and such re-organization studies/plans must be 

adopted by the governing board(s). 

Project Match 

Applicants are required to provide matching funds for all projects. 

• For a re-organization planning or study grant, matching funds equal to at least 50% of the total 

project cost shall be required.  However, upon subsequent implementation of the re-organization 

plan or study, the original required local matching funds for developing the plan or study will be 

refunded, through a future contract, except for 10% of the total cost of activities under the previously 

approved and completed grant work-plan for the plan or study. 

• For a re-organization implementation project, matching funds equal to at least 10% of the total 

project cost shall be required. 

• For a re-organization planning grant that receives expedited assistance, matching funds equal to 

at least 10% of the total project cost shall be required. 

Eligible Expenses 

Local Government Citizens Re-Organization Empowerment Grants may be used to cover direct costs 

including, but not limited to: 

• Legal and professional consultant services; 

• Capital improvements integral to the implementation of a local government re-organization; 

• Expenses for certain transitional personnel for a period not to exceed three years and only where 

such expenses are essential to the implementation of a local government re-organization; and 

• Equipment purchases integral to the implementation of a local government re-organization. 

All expenses (including match) must be incurred within the term of the contract. 

Ineligible Expenses 

• Any expenses not fully justified and deemed ineligible by DOS, which will be eliminated from the 

budget, thereby reducing the award amount; 



 

Citizens Reorganization Empowerment Grant Application and Instructions 
New York Department of State 

One Commerce Plaza, 99 Washington Avenue, Albany, NY 12231-0001 • 518-473-3355 • Toll Free 1-800-367-8488 • www.dos.ny.gov  
7 

• Recurring local government expenses such as salaries, utilities, and overhead, outside of approved 

or authorized appropriate transitional personnel essential for project implementation;   

• Contingency expenses; 

• Indirect expenses; 

• Any expenditures funded through the Local Government Efficiency Program (LGe), Citizens 

Reorganization Empowerment Grant (CREG), Financial Restructuring Board (FRB), Municipal 

Restructuring Fund (MRF), or any other New York State grant programs; and, 

• Additional expenses including, but not limited to:  alcohol, out-of-state or out-of-country travel, 

prizes and awards, honoraria, lobbying expenses, fund-raising events/expenses, grant writing 

costs, fines and penalties, taxes, deficit funding, religious activities and refreshments for meetings. 
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III.  Preparing an Application 

Getting Started 

Applications are being solicited through the New York State Department of State Division of Local 
Government Services.  The application guidance and forms are available online at 
https://dos.ny.gov/funding-bid-opportunities.  
 
Electronic Applications  
Applications may be submitted electronically. Electronic application forms should be signed and 
submitted in one pdf document to the DOS Local Government Efficiency Program mailbox at 
LGEProgram@dos.ny.gov.  DOS strongly recommends submitting electronic applications no later than 
two days before the due date in case there are technical difficulties with the submittal. DOS is not 
responsible for applications that are not received due to technical issues. DOS will confirm receipt of 
applications, but the Applicant is responsible for ensuring that their application was received. Applicant 
acknowledges and agrees that it waives any and all objections to the admissibility into evidence at any 
court proceeding or to the use at any examination before trial of an electronic reproduction of their 
application regardless of whether the original of said application is in existence. Electronic applications 
must be received by 11:59 pm on the due date listed on the front cover of this RFA.  
 
Mailed or Hand Delivered Applications  
Applications may also be mailed or delivered by hand. One complete original application and three exact 
copies of application forms (for a total of four copies) must be submitted to the address listed on the cover 
of this RFA. Applicants mailing their bid must allow sufficient mail delivery time to ensure receipt of their 
bid at the specified location no later than the specified date and time. Delays in United States mail 
deliveries or any other means of transmittal, including couriers or agents of the bidding entity shall not 
excuse late bid submissions. DOS cannot be responsible for the actions of your chosen carrier. Hard 
copy applications submitted by mail or hand delivery must be received by 4:00 pm on the due date listed 
on the front cover of the RFA.  

Applicants should respond to this RFA by compiling the narratives and forms described in Section VI. 

Any applicant that cannot access the application should reach out to the contact person listed on the front 

cover of the RFA.  

Questions 

Submit all substantive questions in writing to the contact person listed on the front cover of the RFA. 

To the extent possible, each substantive question should cite the RFA section and paragraph to which it 

refers.  Responses to written questions received prior to the third Wednesday of every month will be posted 

on the DOS Funding page at https://dos.ny.gov/funding-bid-opportunities on the fourth Wednesday of every 

month. 

Questions of a procedural nature may be submitted in writing. Questions of a procedural nature are 

those limited to the processes of preparing the application (e.g., formatting) and applying for the 

grant, and do not include questions related to the substance of the application. 

This RFA can be found on the Department of State’s website at: https://dos.ny.gov/funding-bid-

opportunities.  Questions and answers, as well as any updates and/or modifications, will be posted by the 

dates identified on the front cover of this RFA.  

mailto:LGEProgram@dos.ny.gov
https://dos.ny.gov/funding-bid-opportunities
https://dos.ny.gov/funding-bid-opportunities
https://dos.ny.gov/funding-bid-opportunities
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Grant Due dates 

Due dates are the first Wednesday of every month by 4:00 pm  
  Review of applications will occur each month. 

 
Local Government Citizens Re-Organization Empowerment Grants 

requesting expedited assistance, as defined herein, will be reviewed as 
they are received. 

Applications, other than requests for expedited assistance, submitted after a due date will be held for review 
after the following month’s due date.  An applicant who submits an incorrect/incomplete application will be 
notified and may resubmit a corrected application by the established deadline. 
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IV.  Application Review 

Evaluation Criteria 

The Local Government Citizens Re-Organization Empowerment Grant program makes recommendations 

for funding based on a pass/fail basis.  Applications must pass all of the following criteria: 

1. An application must be complete. 

2. An eligible applicant must be a “local government entity” or “entities,” as defined by General 

Municipal Law Article 17-A.   

3. An eligible application may be submitted for a local government re-organization consistent with 

Article 17-A of the General Municipal Law, or for making the boundaries of a town and village 

coterminous where the resulting coterminous town-village operates principally as either a town or 

a village.   

4. An application must contain a completed work plan as described in this RFA. 

Review Process 

Initial Review 

Within one week of the receipt of an application, the Department of State will review the application to 

determine whether the appropriate application has been filed.  If an applicant files an incorrect application 

(wrong application for this program) the Department of State will promptly notify the applicant.  If an 

applicant submitted an incorrect/incomplete application, the applicant may submit the correct application to 

the appropriate LGe grant program no later than the established due date for such application. 

Expedited Assistance 

If a local government entity has been petitioned by the electorate, pursuant to General Municipal Law Article 

17-A, the entity must proceed to a referendum within a limited period of time.  In such case, the work plan, 

resolution and budget information do not need to be provided in the application.  The Department of State 

will expedite the grant application process by negotiating a work plan and budget for the state contract after 

making an expedited assistance award. 

Smart Growth Impact 

Prior to making any commitment of state funds to a public infrastructure project, the Department of State 

must determine that the project, to the extent practicable, meets the smart growth criteria listed under Article 

6 of the Environmental Conservation Law, “The New York State Smart Growth Public Infrastructure Policy 

Act.”  Failure to meet such criteria may result in a project being deemed ineligible for funding. 
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V.  Awards and Grant Administration 

Awards 

Applicants will receive written notice of a decision regarding the granting or denial of an award within thirty 

days after a final award decision has been made.  Award decisions are final and are not subject to appeal. 

Contracts 

DOS requires that all successful applicants enter into a contract with the State of New York.  The state 

contract details the obligations of the applicant/contractor. Each approved contract will have a five-year 

term.  Awardees must return state contracts to DOS within ninety (90) days from receipt to ensure that 

funds go to applicants that are ready to move forward. DOS may withdraw an award if the state contract is 

not returned in a timely manner.  

Contract Administration 

When an applicant enters into a contract with the State, the project will be managed in accordance with the 

terms and conditions of the state contract.  In addition, contractors must follow state and local procurement 

policies.  Failure to maintain satisfactory progress or to complete the project to the satisfaction of the state 

may be deemed an abandonment of the project and may cause the suspension or termination of any 

financial obligation of the state.  Satisfactory progress includes, but is not limited to, execution of the state 

contract and submission of all necessary documents for execution by the state, submitting timely payment 

requests in accordance with the payment schedule in the state contract, completing satisfactory work 

products, and other tasks identified in the approved state contract. 

Schedule of Payments 

The Local Government Citizens Re-Organization Empowerment Grant program is a reimbursement-based 

program.  Expenses incurred prior to the start date of the state contract cannot be reimbursed.  At least one 

request for reimbursement must be submitted every six months, but no more frequently than every three 

months. 

Required Reports 

Each project must achieve results that substantially meet the objectives outlined in the contract’s work plan.  

Recipients of grants must submit project status reports along with every request for payment.  Project close-

out requires completion of terms and activities outlined in the state contract, and submission of all 

deliverables identified in the work plan. 

The Division of Local Government Services staff monitors each grant-funded project and will make site 

visits during the course of the project to determine the rate and quality of progress.  Awardees must notify 

the Division of scheduled meetings and submit photographs and other required media to the Division.  

Some projects may be selected for more extensive review and inclusion in the Local Government Efficiency 

Annual Report submitted to the Governor and Legislature and may serve as a resource for technical 

assistance. 
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Reserved Rights 

The Department of State reserves rights including, but not limited to, the right to: 

1. Reject any or all applications received in response to this RFA. 

2. Withdraw the RFA at any time, at the agency’s sole discretion. 

3. Make an award under the RFA in whole or in part. 

4. Disqualify any applicant whose conduct and/or proposal fails to conform to the requirements of the 

RFA. 

5. Seek clarifications and revisions of proposals. 

6. Use application information obtained through site visits, management interviews and the state’s 

investigation of an applicant’s qualifications, experience, ability or financial standing, and any 

material or information submitted by the applicant in response to the agency’s request for clarifying 

information in the course of evaluation and/or selection under the RFA. 

7. Prior to the application due date, amend the RFA specifications to correct errors or oversights, or 

to supply additional information, as it becomes available. 

8. Prior to the application due date, direct applicants to submit application modifications addressing 

subsequent RFA amendments. 

9. Change any of the scheduled dates. 

10. Eliminate any mandatory, non-material specifications that cannot be complied with by all of the 

prospective applicants. 

11. Waive any requirements that are not material. 

12. Negotiate with applicants within the scope of the RFA in the best interests of the state. 

13. If unsuccessful in negotiating a state contract with the selected applicant within an acceptable time 

frame, the Department may begin state contract negotiations with the next ranked qualified 

applicant(s) in order to serve and realize the best interests of the state. 

14. Utilize any and all ideas submitted in the applications received. 

15. Require clarification at any time during the procurement process and/or require correction of 

arithmetic or other apparent errors for the purpose of assuring a full and complete understanding 

of an application and/or to determine an applicant’s compliance with the requirements of the RFA. 

16. Waive or modify minor irregularities in received applications. 

17. Make awards based on geographic distribution. 

18. Not fund an application that fails to submit a clear and concise work plan or budget. 

19. Adjust or correct cost figures with the concurrence of the applicant if errors exist and can be 

documented to the satisfaction of the Department of State and the State Comptroller. 

20. Award more than one contract resulting from this RFA. 

21. In its sole discretion, determine the total number of awards to be granted pursuant to this RFA. 
 

22. Offer partial or no funding to any applicant if its application cannot fulfill its proposed program 
within the funding restrictions herein. 
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23. Make additional awards if funding becomes available. 
 

24. Require reporting on forms designed for use solely for this procurement. 
 

25. Not to make any awards pursuant to this RFA. This RFA does not commit DOS to award any 
contracts, to pay the costs incurred in the preparation of a response to this RFA, or to procure or 
contract for service. 
 

26. If unsuccessful in negotiating a state contract with the selected applicant prior to the consolidation 
or dissolution of the selected applicant, the Department may award the contract, for the same 
activities, to the new or remaining local government in order to serve and realize the best 
interests of the state. 
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VI.  Application Materials 

The application for each of the three grant opportunities: Re-Organization Planning, Re-Organization 

Implementation and Expedited Re-Organization Assistance are available via the Department of State’s 

website at https://dos.ny.gov/funding-bid-opportunities. The application is a fillable form that must be 

completed and returned to the Department of State.  There are four parts to the application.  The following 

information describes the information required.     

Part 1 - Applicant and General Project Information 

This section is intended to gather specific information about the applicant (co-applicants) and project type 

that is proposed.   

https://dos.ny.gov/funding-bid-opportunities
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Part 2 – Project Information and Consistency with General Municipal 

Law 17-A 

The section is intended to provide overview information about the project and its consistency with the 

intent of General Municipal Law 17-A.   
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Part 3 – Work Plan and Budget   

 
To complete the Work Plan and Budget sheet, you must fill in the boxes according to the project plan for 

completion.  Each Work Plan Task should be entered separately.  For the budget, the form should auto-

calculate.  Where there is a single fixed cost due upon completion, please enter that entire amount in the 

last component to be completed for payment.  The Department of State will evaluate the clarity and detail 

of the work plan, including the project timeline, specific phases, associated tasks, and deliverables.   

The following are the items that need to be entered into the form. 

Work Plan Tasks  

• Task Description:  Provide a name that will clearly describe the Task. 

• Anticipated Start Date:  When the Task will start. 

• Anticipated Completion Date:  When the Task will be completed. 

• Performance Measures:   What will be the deliverable for the task to be provided to the    

Department of State to show the task has been completed.  This may include deliverables such 

as a draft or completed study or plan, an IMA to move the project forward, meeting summary 

reports, etc. 

• Task Narrative:  Describe what is being done to complete the Task and accomplish the objective.  

A project may include: 

1.        An examination of the potential financial savings, management improvements, and service 
delivery changes resulting from a local government re-organization, 

2.        Legal issues and impediments surrounding implementation, 
3.        Analysis of how the plan or project will meet the objectives or lead to implementation. 

 

Budget Information  

Indicate the estimated costs for each task and provide a description where necessary.  Include all costs 

for the entire project.  Only eligible categories have been shown, although projects may not be eligible for 

all categories.  Please review the Guidance document for additional information. 

• Personal Services 

o Salaries and Fringe: Each employee’s time devoted to the project according to the total 

annual salary for that employee.  For example, an employee who devotes 20% of their 

time to the project and has an annual salary of $40,000 would charge $8,000 to the 

project 

• Non Personal Services 

o Contractual Services:  The cost and description of the purpose of contractual services. 
o Travel:  The description of the purpose, destination, mode of travel and costs.  Rates 

cannot exceed the current Internal Revenue Service rates.   
o Equipment:  Items with a value of more than $200.00 and a useful life of more than one 

year. 
o Other:  Any other services and costs, including capital expenses related to construction 

or renovation. 
 

The Budget automatically totals at the bottom of the Work Plan.   Total Project Cost is reflected by the 

information provided in the budget for each task.  Please also provide the, Requested Grant Funds, Local 

Share and Other funds being used for the project. 
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Part 4 – State Smart Growth Public Infrastructure Policy Act 

The Department of State, designated as an “infrastructure agency” pursuant to the New York State Smart 

Growth Public Infrastructure Policy Act, is required to review infrastructure projects for compliance with the 

Act.  A project that proposes the development of physical community infrastructure may be denied funding 

by the Department of State unless the project, to the extent practicable, would be consistent with the criteria 

specified in the Smart Growth Act.  

If the project has a public infrastructure component, please complete the questionnaire.  To determine if 

this project adheres to the Smart Growth criteria please explain the project’s compliance with the Smart 

Growth Act, or justification for the project’s non-compliance with the Smart Growth Act. 

1. Does the proposed project use, maintain, or improve existing infrastructure?   
2. Is the proposed project located in a municipal center?  
3. Is the proposed project located in a developed area or an area designated for concentrated infill 

development in a municipally approved comprehensive land use plan, local waterfront revitalization 
plan and/or brownfield opportunity area plan?   

4. Will the proposed project protect, preserve, and enhance the State’s resources, including 
agricultural land, forests, surface and groundwater, air quality, recreation and open space, scenic 
areas, and significant historic and archeological resources?   

5. Will the proposed project foster mixed land uses and compact development, downtown 
revitalization, Brownfield redevelopment, the enhancement of beauty in public spaces, the diversity 
and affordability of housing in proximity to places of employment, recreation and commercial 
development and the integration of all income and age groups?   

6. Will the proposed project provide mobility through transportation choices including improved public 
transportation and reduced automobile dependency?   

7. Will the proposed project involve coordination between state and local government and inter-
municipal and regional planning?   

8. Will the proposed project involve participation in community-based planning and collaboration?   
9. Will the proposed project ensure predictability in building and land use codes?   
10. Will the proposed project promote sustainability by strengthening existing and creating new 

communities which reduce greenhouse gas emissions and do not compromise the needs of future 
generations, by among other means encouraging broad based public involvement in developing 
and implementing a community plan and ensuring the governance structure is adequate to sustain 
its implementation?   

11. Will the proposed project mitigate future physical climate risk due to sea-level rise, and/or storm 
surges and/or flooding, based on available data predicting the likelihood of future extreme weather 
events, including hazard risk analysis data, if applicable.  
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Appendix A 
Definitions 
As used in this application, the following words and terms are defined as follows: 
 
Consolidation means either (a) the combination of two or more local government entities resulting in the 
termination of the existence of each of the entities to be consolidated and the creation of a new local 
government entity which assumes jurisdiction over all of the terminated local government entities, or (b) the 
combination of two or more local government entities resulting in the termination of the existence of all but 
one of the local government entities which shall absorb the terminated local government entity or entities. 
 
Cooperative Agreement means an agreement entered into by two or more local government entities 
pursuant to Article 5-G of the General Municipal Law, or other authorizing statute, for the performance 
among themselves or one for the other of their respective functions, powers and duties on a contract or 
cooperative basis. 
 
Cost Savings means reductions in expenses that result directly from the implementation of a project and 
are expected to continue on an ongoing basis. 
 
Coterminous means having the same or coincident boundaries. 
 
Dissolution means the termination of the existence of a local government entity. 
 
Expedited Re-organization Assistance is one of the three types of grant opportunities available under 
this program.  (The other two are Re-organization Planning and Re-organization Implementation.)  A local 
government entity may apply for Expedited Re-organization Assistance when a consolidation or dissolution 
proceeding has been commenced by the filing of a petition by voters of the local government entity, pursuant 
to Article 17-A of the General Municipal Law. 
 
Governing Board means the body in which the general legislative, governmental and/or public powers of 
a local government entity are vested and by authority of which the official business of such entity is 
conducted. 
 
Local Government Entity means a town, village, district, special improvement district or other 
improvement district (including, but not limited to, special districts created pursuant to Articles Eleven, 
Twelve, Twelve-A or Thirteen of the Town Law), library districts, and other districts created by law.  For the 
purpose of this Re-Organization Empowerment Grant a local government entity shall not include school 
districts, cities, city districts or special purpose districts created by counties under county law. 
 
Local Government Re-Organization means the consolidation or dissolution of a local government entity 
in accordance with Article 17-A of the General Municipal Law; or the making of the boundaries of a town 
and village coterminous after July 1, 2012, where such coterminous town-village operates principally as a 
town or as a village but not as both a town and a village.   
 
Re-Organization Implementation means the execution of a local government re-organization pursuant to 
a Re-Organization Plan. 
 
Re-Organization Plan means a plan to implement a local government re-organization pursuant to Article 
17-A of the General Municipal Law (see sections 752, 760, 774, 782); or a plan to establish a coterminous 
town-village, which would share the boundaries of a former town and a village and which would operate 
principally as a town or as a village but not as both a town and a village. 
 
Re-Organization Planning means an examination of the feasibility and impacts of a Local Government 
Re-Organization, required by the Department of State when a citizen petition has not been received, which 
shall include at least the following elements: 

1. A re-organization planning project shall include an examination of the potential financial 
savings, legal issues and impediments surrounding the re-organization, recommended steps 
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to complete the re-organization, as well as options for cost-savings if the re-organization is not 
completed. 

2. An examination of the potential financial savings associated with the proposed local 
government re-organization; 

3. An examination of the potential management improvements resulting from the proposed local 
government re-organization; 

4. An analysis of any service delivery changes resulting from the proposed local government re-
organization; 

5. An analysis of legal issues and impediments surrounding the re-organization; 
6. Recommended steps to complete the re-organization, as well as an analysis of options for cost 

savings if the local government re-organization is not completed.  Such options may include, 
but are not limited to functional consolidations, cooperative agreements, and changes in the 
scope or level of services provided by the entity(ies).  (The term functional consolidation as 
used herein means when one local government entity completely provides a service or function 
for another local government entity which no longer engages in that service or function.) 

7. A draft Re-Organization Plan. 
 

Smart Growth means sensible, planned, efficient growth that integrates economic development and job 
creation with community quality-of-life by preserving and enhancing the built and natural environments.  
Smart Growth encourages growth in developed areas with existing infrastructure to sustain it, particularly 
municipal centers, downtowns (“Main Streets”), urban cores, historic districts and older first-tier suburbs. 
 
State Contract means the agreement between the Department of State and the applicant/contractor that 
details the obligations of each party, including the approved budget and work plan. 
 
Tax Impact is the annual cost savings per $1,000 of equalized assessed value, calculated by dividing cost 
savings by the result of equalized assessed value divided by 1,000. 
 
Transitional Personnel means any additional employees required in order to implement the approved 
program work plan of the project.  The employee(s) must be integral to the coordinated or consolidated 
service delivery.  (The Department of State reserves the right to approve the reasonableness of the need 
for the staff and the salary amount.) 
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Appendix B 

Resolution Tips 

The following items are recommended to be included in the authorizing resolution.  If the local government 

entity has been petitioned and is applying for Expedited Re-Organization Assistance, the resolution does 

not need to be provided with the application but will be required prior to contract execution. 

I. Authorization to apply for the Grant:  The governing board (e.g., town board, village board of 

trustees, or district commissioners) shall designate a lead applicant contact person and authorize 

that person by name and title (and their designee) to submit an application.  The resolution shall 

authorize the lead applicant contact person to execute all financial and/or administrative processes 

relating to the implementation of the program. 

II. Project Title and Description:  The resolution should provide a title and include a brief description 

of the project.  In the event that a local government entity is submitting more than one application, 

each project’s title and description must be unique to minimize the likelihood of confusion in the 

tracking of submissions. 

III. Funding Request:  The resolution should indicate the amount of money being requested under this 

program.  (This amount would correspond with the “Amount of Grant Requested” on the application 

form.) 

IV. Local Cost Share Information:  The resolution shall state the local governments’ commitment to 

contribute the required 10% or 50% local share of the project cost, whichever is applicable. 

V. Co-Applicant Information:  The resolution should list the local government entities that are co-

applicants.  The information provided in the resolution does not need to provide the same level of 

detail that is more typically found in an intermunicipal agreement. 

VI. Other Actions:  If relevant, include other activities related to the project that need the approval of 

the governing board. 

VII. Resolution:  Record and certify the vote of the members of the governing body.  
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Appendix C 

Sample Government Re-Organization Work Plan 

 

Project Summary:  The local government entity’s(ies’) governing board(s) will appoint a Re-Organization 

Study Committee (RSC) and charge it with developing a re-organization study and implementation plan.  A 

re-organization study will form the foundation for developing a re-organization implementation plan, and 

alternatives to local government re-organization in the event such plan is not implemented.  The RSC will 

transmit its final work to the governing board(s) for acceptance.  The governing board(s) will accept or 

adjust the re-organization study and adopt the re-organization study, including a draft Re-Organization Plan 

and alternatives to local government re-organization.  Nothing herein commits the governing board to 

implement the local government re-organization; rather all of this information is intended to provide 

residents with as much information as possible to make an informed decision.  Successful completion of 

this project, however, does require the governing board to formally adopt the project through its own action. 

The New York State Department of State’s assigned project manager for this project shall be notified in 

advance of all meetings, hearings or public information sessions to be held on this project.  All deliverables 

shall be provided to the New York State Department of State in accordance with the New York State 

contract. 

 

Task 

1 

Task Name:  Project Initiation 

Schedule:  Month 1 

Performance Measure Name/Deliverable:  Kick-Off Meeting Summary 

Task Description: 

The local government entity’s(ies’) governing board shall meet with the Department of State prior 

to initiating work on this project to discuss goals, objectives, state requirements and expectations. 

The governing board will appoint a Re-Organization Study Committee (RSC) which shall be 

charged with developing a re-organization study, including fiscal impacts, provision of services and 

other identified matters.  The re-organization study will provide an examination of the potential 

financial savings, management improvements, and service delivery changes resulting from a local 

government re-organization, legal issues and impediments surrounding the re-organization, 

recommended steps to complete the re-organization, as well as options for cost-savings if the re-

organization is not completed.  The RSC will then develop a draft re-organization plan and identify 

alternatives to local government re-organization. 

 

The governing board or RSC will develop a Request for Proposals (RFP) to aid in the selection of 

a qualified consultant to assist in the development of the re-organization study, plan and 

alternatives.  The governing board will issue such RFP.  The RSC will review submissions and may 
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interview respondents.  The RSC will then recommend to the governing board a qualified 

consultant.  The governing board, considering the recommendation, will select a qualified 

consultant and enter into a contract for professional services. 

The RSC and consultant will initiate the project with a kick-off meeting. 

 

Task 

2 

Task Name:  Re-Organization Study 

Schedule:  Months 2 – 4 

Performance Measure Name/Deliverable:  Draft and Final Re-Organization Study, 

Meeting Summaries 

Task Description: 

The re-organization study is intended to provide a foundation for the project.  The re-organization 

study will include a comprehensive list of services, including information on a per-service basis 

which shall include budget allocation, employment allocation, per-resident cost, inventory of 

equipment, complexities of delivery of services, specialized knowledge of personnel and necessary 

capital investments as well as the opportunity for cost savings and/or service enhancement.  

Associated with this, the consultants shall conduct a review of the services currently provided by 

other government entities to identify which entities would most appropriately deliver services in the 

future.  The re-organization study shall also consider the general perception of the feasibility of 

possible options and the public's concerns and likely reactions to restructuring service delivery, as 

well as potential impacts on service quality.  The consultants will also make reasonable 

assumptions about what would happen if the local government entity(ies) restructures service 

delivery, setting in motion the process to determine the potential cost and tax impacts.  Major 

findings, including general fiscal impacts, will be presented to the RSC. 

The re-organization study will contain at least the following elements: 

1. The name(s) of the entity(ies) Consolidation and Dissolution;\ 

2. The creation or incorporation date for each entity.  

3. The name of the proposed consolidated local government entity Consolidation only; 

4. The rights, duties and obligations of the proposed consolidated local government entity 

Consolidation only; 

5. The territorial boundaries of the entity(ies) Consolidation and Dissolution; 

6. The type and/or class of the entity(ies) Consolidation and Dissolution; 

7. A fiscal estimate of the cost of dissolution Dissolution only; 

8. The governmental organization of the proposed consolidated local government entity Consolidation 

only; 

9. A fiscal estimate of the cost and savings which may be realized from consolidation Consolidation 

only; 

10. Any plan for the transfer or elimination of public employees Dissolution only;  

11. The entity’s(ies’) assets, including but not limited to real and personal property, and the fair 

value thereof in current money of the United States Consolidation and Dissolution; 

12. The entity’s(ies’) liabilities and indebtedness, bonded and otherwise, and the fair value thereof 

in current money of the United States Consolidation and Dissolution; 
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13. Any agreements entered into with other government entities in order to carry out the dissolution 

Dissolution only;  

14. The manner and means by which the residents of the entity(ies) will continue to be furnished 

municipal services following the entity’s dissolution Dissolution only; 

15. Terms for the disposition of the entity’s(ies’) assets and the disposition of its liabilities and 

indebtedness Consolidation and Dissolution; 

16.  Terms for the levy and collection of the necessary taxes and assessments Dissolution only; 

17. Findings related to whether any local laws, ordinances, rules or regulations of the entity(ies) 

shall remain in effect after the effective date of the local government re-organization or shall 

remain in effect for a period of time other than as provided by state law Dissolution only; 

18. Terms for the common administration and uniform enforcement of local laws, ordinances, 

resolution, orders and the like, within the proposed consolidated local government entity 

Consolidation only; 

19. A fiscal analysis of the effect of local government re-organization on the entity(ies) and other 

government entities;  

20. Any other matters desirable or necessary to carry out the local government re-organization 

Consolidation and Dissolution; 

21. The effective date of the local government re-organization Consolidation and Dissolution; 

22. Time and place of the public hearings on such proposed local government re-organization 

Consolidation and Dissolution. 

The consultant shall develop a draft re-organization study.  The RSC will hold a public meeting to 

review the draft re-organization study.  The RSC will adopt a final re-organization study with 

revisions if necessary. 

 

Task 

3 

Task Name:  Re-Organization Implementation Plan 

Schedule:  Months 4 – 6 

Performance Measure Name/Deliverable:  Draft Re-Organization Plan 

Task Description: 

The RSC, using the information developed in the re-organization study, shall develop a best-case 

re-organization implementation plan.  It should be noted that the RSC may believe that proposed 

local government re-organization is not in the entity’s(ies’) best interest; however, developing a re-

organization plan will provide two advantages.  First, the re-organization plan will make certain 

assumptions that will allow for a refined fiscal impact analysis of the affected entities.  Second, if 

served with a dissolution or consolidation petition, the governing board will have a re-organization 

plan that may immediately be provided to residents for their consideration.  The re-organization 

plan will contain provisions relating to the items identified in Task 2 above. 

 

 

Task 
Task Name:  Alternatives to Local Government Re-Organization 

Schedule:  Months 6 – 8 
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4 Performance Measure Name/Deliverable:  Draft and Final Re-Organization Study 

Task Description: 

The RSC will develop possible alternatives to local government re-organization that would achieve 

cost savings and/or efficiencies in the entity’s(ies’) operations.  Such alternatives are intended for 

the entity(ies) to consider in the event that a decision is made to not complete a local government 

re-organization.  Possible alternatives may include, but shall not be limited to, cooperative 

agreements, functional consolidations, and reduction or elimination of services.  These alternative 

scenarios will include a high-level cost and tax impact projections for the identified options.  The 

Citizens Re-Organization Empowerment Grant will not fund re-organization options that are not 

addressed under Article 17-A of the General Municipal Law, or do not involve a coterminous town-

village established in the former place of a town and a village, which commenced sharing a 

coterminous boundary after July 1, 2012 and which operates principally as a town or as a village 

but not as both a town and a village. 

 

Task 

5 

Task Name:  Public Meeting 

Schedule:  Month 8 

Performance Measure Name/Deliverable:  Meeting Summary Report 

Task Description: 

The RSC will hold a public meeting to review the final re-organization study and draft re-

organization implementation plan and alternatives to local government re-organization. 

 

Task 

6 

Task Name:  Final re-organization study, including re-organization plan and alternatives 

local government re-organization 

Schedule:  Months 8 – 9 

Performance Measure Name/Deliverable:  Draft and Final Re-Organization Study 

Task Description: 

The final report will compile the items identified in Tasks 2, 3 and 4 above. 
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Task 

7 

Task Name:  Public Hearing 

Schedule:  Month 9 

Performance Measure Name/Deliverable:  Minutes of Public Hearing 

Task Description:    

The RSC will hold a public hearing on the final re-organization study.  The RSC will transmit the 

final deliverable to the governing board(s) along with a summary of the public hearing.  Note that 

the final re-organization implementation plan shall also list the time and place of any public hearings 

by the governing board(s) on the proposed re-organization plan. 

 

Task 

8 

Task Name:  Project Close-Out 

Schedule:  Month 9 

Performance Measure Name/Deliverable:  NYSDOS Project Close-Out Documents 

Task Description: 

The governing board(s) shall receive the final re-organization study, including re-organization 

plan and alternatives to local government re-organization, from the RSC.  The governing board 

shall adopt the final re-organization study, including re-organization plan and alternatives to local 

government re-organization, and determine whether or not to move forward with the re-

organization implementation plan.  It will then complete the required close-out process with the 

New York State Department of State. 
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Appendix D 

Minority-and Women-Owned Business Enterprises 

(MWBE) 

CONTRACTOR REQUIREMENTS AND PROCEDURES FOR PARTICIPATION BY NEW YORK 

STATE-CERTIFIED MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES, EQUAL 

EMPLOYMENT OPPORTUNITIES FOR MINORITY GROUP MEMBERS AND WOMEN, AND SERVICE-

DISABLED VETERAN-OWNED BUSINESSES 

I. MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES PARTICIPATION 

NEW YORK STATE LAW 

Pursuant to New York State Executive Law Article 15-A and Parts 140-145 of Title 5 of the New York 
Codes, Rules and Regulations DOS is required to promote opportunities for the maximum feasible 
participation of New York State-certified Minority and Women-owned Business Enterprises (“MWBEs”) 
and the employment of minority group members and women in the performance of DOS contracts.   
 
Business Participation Opportunities for MWBEs 
 

The Department’s New York State-certified Minority and Women-owned Business Enterprises (“MWBEs”) 
utilization goal is 30%. For purposes of this solicitation, the specific MWBE goal and the breakdown between 

the Minority-owned Business Enterprise (“MBE”) and the Women-owned Business Enterprise (“WBE”) 
utilization goals shall be established post award and set forth in the DOS contract, in the Attachment B 
“Budget” (based on the current availability of MBEs and WBEs).  A contractor (“Contractor”) on any contract 
resulting from this procurement (“Contract”) must document its good faith efforts to provide meaningful 
participation by MWBEs as subcontractors and suppliers in the performance of the Contract.  To that end, 
by submitting a response to this RFA, the respondent agrees that DOS may withhold payment pursuant to 
any Contract awarded as a result of this RFA pending receipt of the required MWBE documentation.  The 

directory of MWBEs can be viewed at: https://ny.newnycontracts.com/frontend/vendorsearchpublic.asp.  

For guidance on how DOS will evaluate a Contractor’s “good faith efforts,” refer to 5 NYCRR § 142.8. 
 
The respondent understands that only sums paid to MWBEs for the performance of a commercially useful 
function, as that term is defined in 5 NYCRR § 140.1, may be applied towards the achievement of the 
applicable MWBE participation goal.  The portion of a contract with an MWBE serving as a broker that shall 
be deemed to represent the commercially useful function performed by the MWBE shall be 25 percent of 
the total value of the broker’s contract.  
 
FOR CONSTRUCTION CONTRACTS – The portion of a contract with an MWBE serving as a supplier that 
shall be deemed to represent the commercially useful function performed by the MWBE shall be 60 percent 
of the total value of the supplier’s contract.  The portion of a contract with an MWBE serving as a broker 
that shall be deemed to represent the commercially useful function performed by the MWBE shall be the 
monetary value for fees, or the markup percentage, charged by the MWBE.   
 
In accordance with 5 NYCRR § 142.13, the respondent further acknowledges that if it is found to have 
willfully and intentionally failed to comply with the MWBE participation goals set forth in a Contract resulting 
from this RFA, such finding constitutes a breach of contract and DOS may withhold payment as liquidated 
damages. Such liquidated damages shall be calculated as an amount equaling the difference between: (1) 
all sums identified for payment to MWBEs had the Contractor achieved the contractual MWBE goals; and 
(2) all sums actually paid to MWBEs for work performed or materials supplied under the Contract.   
 
By submitting a proposal, a respondent agrees to demonstrate its good faith efforts to achieve the 
applicable MWBE participation goals by submitting evidence thereof through the New York State Contract 
System (“NYSCS”), which can be viewed at https://ny.newnycontracts.com, provided, however, that a 
respondent may arrange to provide such evidence via a non-electronic method by contacting DOS.  As a 

https://ny.newnycontracts.com/frontend/vendorsearchpublic.asp
https://ny.newnycontracts.com/
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contractor of New York State, you have a responsibility to utilize certified minority- and/or women-owned 
businesses in the execution of your contracts, per the MWBE percentage goals stated in your solicitation, 
proposal or contract documents. Through the NYSCS you will submit utilization plans, request 
subcontractors, record payments to subcontractors, and communicate with your project manager 
throughout the life of your awarded contracts. 
 
Applicants are required to submit the MWBE Compliance Form with their application. 
 
Additionally, successful applicants will be required to submit the following documents and information within 
ten (10) business days after the applicant receives notice from DOS that the grant is being awarded as 
evidence of compliance with the foregoing: 
 
An MWBE Utilization Plan (Form D) or a Certification Letter (Form D-1) stating their commitment to show 
due-diligence to comply with the MWBE goals and requirements. Any modifications or changes to an 
accepted MWBE Utilization Plan after the Contract award and during the term of the Contract must be 
reported on a revised MWBE Utilization Plan and submitted to DOS for review and approval.  

 
The DOS shall review the submitted MWBE Utilization Plan or Certification Letter and issue a written 
notice of acceptance or notice of deficiency within 20 days of receipt of utilization plan or certification 
letter. 

 
If a notice of deficiency is issued, the respondent will be required to respond to the notice of deficiency 
within seven (7) business days of receipt by submitting to the DOS, at the address provided below, a written 
remedy in response to the notice of deficiency.  If the written remedy that is submitted is not timely or is 
found by DOS to be inadequate, DOS shall notify the respondent and direct the respondent to submit, within 
five (5) business days, a request for a partial or total waiver of MWBE participation goals.  Failure to file the 
waiver form in a timely manner may be grounds for disqualification of the proposal. 

  
Please see details under “Additional Notices and Explanations Regarding the MWBE Program and 
this Request for Applications.” 
 
DOS may disqualify a respondent as being non-responsive under the following circumstances:  
 
              a) If a respondent fails to submit an MWBE Utilization Plan or certification letter;   

 b) If a respondent fails to submit a written remedy to a notice of deficiency;   
              c) If a respondent fails to submit a request for waiver; or  

 d) If DOS determines that the respondent has failed to document good faith efforts.  
 

Successful applicant(s) will be required to attempt to utilize, in good faith, any MBE or WBE identified within 
its MWBE Utilization Plan, during the performance of the Contract.  Requests for a partial or total waiver of 
established goal requirements made subsequent to Contract Award may be made at any time during the 
term of the Contract to DOS, but must be made no later than prior to the submission of a request for final 
payment on the Contract. 
 
Successful applicant(s) will be required to submit a quarterly M/WBE Contractor Compliance & Payment 
Report to DOS, by the 10th day following each end of quarter over the term of the Contract documenting 
the progress made toward achievement of the MWBE goals of the Contract. 
 
 
Equal Employment Opportunity Requirements 
 
By submission of a proposal in response to this solicitation, the respondent agrees with all of the terms and 
conditions of the New York State Master Grant Contract, Section IV (J) - Equal Employment Opportunities 
for Minorities and Women.  The respondent is required to ensure that it and any subcontractors awarded a 
subcontract for the construction, demolition, replacement, major repair, renovation, planning or design of 
real property and improvements thereon (the "Work"), except where the Work is for the beneficial use of 
the respondent, undertake or continue programs to ensure that minority group members and women are 
afforded equal employment opportunities without discrimination because of race, creed, color, national 
origin, sex, age, disability or marital status. For these purposes, equal opportunity shall apply in the areas 
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of recruitment, employment, job assignment, promotion, upgrading, demotion, transfer, layoff, termination, 
and rates of pay or other forms of compensation.  This requirement does not apply to:  (i) work, goods, or 
services unrelated to the Contract; or (ii) employment outside New York State. 
 
Additionally, successful applicants will be required to submit the following documents and information within 
ten (10) business days after the applicant receives notice from DOS that the grant is being awarded as 
evidence of compliance with the foregoing: 
 

A. A Minority and Women-owned Business Enterprise and Equal Employment Opportunity Policy 
Statement (Form A) to DOS.  
 

B. A Workforce Utilization Report (Form C) and shall require each of its Subcontractors to submit a 
Workforce Utilization Report, in such format as shall be required by DOS on a quarterly basis during 
the term of the Contract, to the Bureau of Fiscal Management at:  
 
Email:dos.sm.mwbe@dos.ny.gov   

 
Further, pursuant to Article 15 of the Executive Law (the “Human Rights Law”), all other State and Federal 
statutory and constitutional non-discrimination provisions, the Contractor and subcontractors will not 
discriminate against any employee or applicant for employment because of race, creed (religion), color, 
sex, national origin, sexual orientation, military status, age, disability, predisposing genetic characteristic, 
marital status or domestic violence victim status, and shall also follow the requirements of the Human Rights 
Law with regard to non-discrimination on the basis of prior criminal conviction and prior arrest.   
 
Additional Notices and Explanations Regarding the MWBE Program and Successful Applications 
to this Request for Applications: 
 
If your project is selected for an award, you will be required to show due diligence to comply with all the 
MWBE contractual requirements, including meeting the goals for certified MWBE firms participation as 
stated in your Contract and in accordance with NYS Executive Law Article 15-A. 
 
If an applicant chooses to move forward with a project prior to any award announcement, they are 
responsible for meeting MWBE requirements established by the State of New York. The requested plan, 
as described herein, is intended to help an applicant think about how to comply with the regulations and 
provide information showing their due-diligence to comply with the MWBE requirements. 
 
Successful applicants notified by the NYS Contract System (System) that a record for the submission of 
the utilization plan has been created, must comply with this requirement by entering the Utilization Plan 
data in the System through the Statewide Utilization Management Plan (SUMP) module. 
 
If you are unable to comply with the MWBE goals, you must request a waiver of these requirements by 
submitting to the DOS the REQUEST FOR WAIVER FORM E, found on the DOS funding page, for 
processing. Please note that the following information will be required to secure the waiver (all items may 
not apply to your case, but provide information and documentation for those that apply): 

 
1. A DETAILED statement with the project description (any special characteristics, needs, 

specifications, etc.), and an explanation setting forth your basis and justification for 
requesting a partial or total waiver of the MWBE goals. 

2. The names of general circulation, trade association, and MWBE-oriented publications in 
which you solicited certified MWBEs for the purposes of complying with your participation 
goals related to this Contract.  

3. A list identifying the date(s) that all solicitations for certified MWBE participation were 
published in any of the above publications.  

4. A list of all certified MWBEs appearing in the NYS Directory of Certified Firms that were 
solicited for purposes of complying with your certified MWBE participation levels.  

5. Documentation of your search in the NYS Directory of Certified Firms (e.g.: Printouts, 
screenshots). 
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6. Copies of notices, dates of contact, letters, and other correspondence as proof that 
solicitations were made in writing and copies of such solicitations, or a sample copy of the 
solicitation, if an identical solicitation was made to all certified MWBEs. Any information 
and/or documentation to support the efforts to follow up with the MWBEs.  

7. Copies of responses to your solicitations received by you from certified MWBEs  
8. A description of any contract documents, plans, or specifications made available to certified 

MWBEs for purposes of soliciting their proposals and the date and manner in which these 
documents were made available.  

9. Documentation of any negotiations between you and the MWBEs undertaken for purposes 
of complying with the certified MWBE participation goals.  

10. Any other information you deem relevant which may help us in evaluating your request for 
a waiver.  

11. The name, title, address, telephone number, and email address of your representative 
authorized to discuss and negotiate this waiver request.  

12. Copy of notice of application receipt issued by Empire State Development (ESD), if 
subcontractors are not certified MWBE, but an application has been filed with ESD.  

 
Please Note: Failure to comply with the foregoing requirements may result in a finding of non-
responsiveness, non-responsibility and/or a breach of the Contract, leading to the withholding of 
funds, suspension or termination of the Contract or such other actions or enforcement proceedings 
as allowed by the Contract. 
 

II. SERVICE-DISABLED VETERAN-OWNED BUSINESSES PARTICIPATION 
 

Article 17-B of the Executive Law, enacted in 2014, authorized the creation of the Division of Service-
Disabled Veterans' Business Development to promote participation of Service-Disabled Veteran-Owned 
Businesses (SDVOBs) in New York State contracting. The Service-Disabled Veteran-Owned Business 
Act recognizes the veterans’ service to and sacrifice for our nation, declares that it is New York State’s 
public policy to promote and encourage the continuing economic development of service-disabled 
veteran-owned businesses, and allows eligible Veteran business owners to become certified as a New 
York State Service-Disabled Veteran-Owned Business (SDVOB), in order to increase their participation in 
New York State's contracting opportunities. To this effect, DOS has implemented a Veteran-Owned 
Businesses (SDVOB) Program, as mandated by Article 17-B.  
 
To comply with the SDVOB Program goals of 6%, the DOS strongly encourages grantees to make every 
effort, to the maximum extent possible, to engage certified SDVOBs in the purchasing of commodities, 
services and technology in the performance of their contracts with the Department. If SDVOB utilization is 
obtained, a quarterly SDVOB utilization report should be submitted to the Department with information of 
the utilization percentage achieved during that quarter. Contractor Reporting Forms are found at: 
https://ogs.ny.gov/Veterans/. 
 
The Division of Service-Disabled Veterans' Business Development (DSDVBD) is housed within the New 
York State Office of General Services (OGS) and maintains a directory of the NYS Certified SDVOBs. For 
assistance with engaging SDVOB vendors in your contracts, please contact the Division of Service-
Disabled Veterans' Business Development at the following email address: 
VeteransDevelopment@ogs.ny.gov, or the Bureau of Fiscal Management – SDVOB Program at 
dos.sm.sdvob@dos.ny.gov. The directory of certified SDVOB vendors can be found at: 
https://ogs.ny.gov/Veterans/Docs/CertifiedNYS_SDVOB.pdf 
 
 
 
 
 

https://ogs.ny.gov/Veterans/
mailto:VeteransDevelopment@ogs.ny.gov
https://ogs.ny.gov/Veterans/Docs/CertifiedNYS_SDVOB.pdf
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Appendix E - Sample State Contract
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